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Internship Position 
Schools Marketing Internship 
Responsible to:   Programme Coordinator for Schools 
Duration:            4-6 months (initial commitment, may be extended by mutual agreement)
Commitment:     2 days a week (Mondays and Fridays)
Main Purpose of the role:
To support in the development and roll-out of Action for Sustainable Living’s schools programme, A Few Small Steps (AFSS), around Greater Manchester. This internship is a great opportunity to build or hone your marketing skills in a real world environment.  The internship is largely office-based and involves working closely with AfSL’s Schools Programme Coordinator and our Development Worker for Schools to increase the regional profile and take up of AFSS through wide-scale marketing.
Our aim is to sign-up 20 new schools to the AFSS programme within 6 months. This internship is key to helping us achieve this.
Key Responsibilities
· Contribute to marketing the programme through emails, phone calls and other opportunities for online promotion of AFSS
· Build links with local councillors and others who may be able to help promote AFSS
· Handle telephone enquiries from schools interested in AFSS 
· Involve and coordinate other AfSL volunteers who can eventually take over some or all of the tasks identified in this job description
· Help with evaluating feedback and monitoring technical information to produce project reports for our funders.
· Become familiar with general sustainability issues in so far as they relate to your work
· Undertake other duties appropriate to the role.
Skills and Competencies
· Knowledge of marketing strategies techniques
· Possessing good interpersonal skills, both face-to-face and over the phone
· Good written and verbal communication skills
· Thorough knowledge and confidence using Microsoft Office and other software packages including the Internet
· Confident individual who shows initiative but can also work as part of a team
· Ability to absorb information quickly and pass it on to others in an easily accessible and understandable way.
· Trustworthy individual who can work to tight deadlines
· A basic level of interest and knowledge of sustainability issues
What you can expect from AfSL
· An excellent opportunity to build up your skills, enhance your CV and increase your employability
· An induction that introduces you to AfSL's work and networks
· A chance to develop skills in marketing through hands on experience
· Regular support and supervision from a named supervisor
· Training that relates to both your work and key sustainability issues
· Volunteer expenses to cover travel costs 
Deadline for applications: 1pm Fri 21st January 2011
Interview Date: Fri 28th January 2011
Start Date: Mon 31st January 2011
Contact: Mark Haworth
Email: mark.haworth@afsl.org.uk
Tel: 0161 237 3357
Two themes run through and inform this project:
1. The need for us all to make lifestyle changes if we are to create a sustainable world (Sustainability is here defined as “the need to ensure a better quality of life for all, now, and into the future, in a just and equitable manner, while living within the limits of supporting ecosystems”)
2. The importance of strengthening local links so that issues of sustainability can be tackled from a local perspective. It is essentially a Human Scale approach which can be defined as “living as if people and their communities really mattered, which implies a shift towards more local decision-making, and local work, food, energy and exchange: it means people taking responsibility for themselves, those around them and the environment they share in common”.
AfSL has the right to end the internship if the candidate fails to commit to the hours agreed.
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